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=  Procedures Information:
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Issue date: 2018

Revision, Date: V04, 2024

Evaluation Frequency: Yearly

Level of Confidentiality: Public
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Procedure Approved Date: 22 Feb 2018

Decision of the Deans Council: | 24 July 2018/2019

= Responsibilities and implementation:

Follow-up, review and Strategies and Policies Committee, Sustainability and
development: Ranking Office

Accreditation: Human Resources and Institutional Development Unit
Application (scope): Collect and analyze data, draft comprehensive reports on

progress toward achieving Sustainable Development Goals
(SDGs), and publish them to ensure transparency,
accountability, and enhance collaboration with local and
international partners.

= Procedure Steps:
# Step
1. Establish a Working Team:

e Form a specialized team including experts from academic and
administrative departments.

o Define roles and responsibilities within the team to ensure efficient
implementation.

2. Collect Data:

o Gather data from various academic and administrative units within the
university.

o Use international tools and standards to measure performance related to
SDGs.

3. Analyze Data:

e Analyze the data using specialized software and techniques to ensure
accuracy and consistency.
« Evaluate the extent to which specific SDG targets are being achieved.

4. Draft Reports:

o Create clear and comprehensive reports summarizing data and analysis.

o Include the university’s achievements, challenges, and future action
plans.

o Ensure the reports align with international standards for sustainable
development reporting.
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5. Review Reports:

o Conduct internal reviews of the reports to ensure accuracy and clarity.
o Present the reports to university leadership for approval.

6. Publish Reports:

o Publish the reports on the university’s website and social media
platforms.

o Share the reports with local and international partners to enhance
transparency and collaboration.

7. Engage Stakeholders:

e Organize workshops and meetings to present report findings and discuss
them with partners.
e Collect feedback and recommendations to improve future performance.

= Related Forms:

# Form Name

1. Data Collection Plan Template.

2. Comprehensive SDG Progress Report Template.

3 Action Plan Template for Improving Performance Based on Report Findings.
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